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To prockim the Gospel of Jesus Christ, making disciples, empowering and equipping them for-
the service of God and their fellow men. Building relationships and uniting the body of Christ through the

leading of the Holy Spirit for the Glory of God.

Ehurch of God 7th Dy Hanley, Pear Traiing Academy C.1C.Registaed n England Numbes. 10663767





	Date: 
	

	Name: 
	

	Address: 
	

	Telephone number: 
	


Hall Hiring Policy Terms and Conditions 

Pearl Training Academy C.I.C. – hereafter known as “the Venue”
1. A refundable deposit of one hundred pounds (£100) or 50% of the total hire cost, whichever is the greater amount, is required to secure the booking, which must be done at least 14 days in advance. No booking will be confirmed without a deposit. 

2. After the event, once the facility and outside area has been checked by the Venue and everything is found in order, the money will be refunded to you in full. If damage occurs and will cost more than the deposit to rectify, the Venue reserves the right to bill you for the full cost of the damages. 

3. The cost to employ extra staff to clean the facility if left in an untidy condition will be deducted from the deposit. 

4. Full payment must be made ten (10) clear working days before the use of the facility. 

5. Cancellations must be communicated to the Venue at least ten (10) working days before the event. No refund shall be given if the event is cancelled in less than ten (10) working days.

6. We will take into consideration cancellations as a result of extenuating circumstances. This will be at the discretion of the Venue’s committee, and a percentage of the funds will be reimbursed.  

7. A caretaker’s fee will be charged for any event held in out-of-office hours – after 5:00pm weekdays and weekends. The caretaker is responsible for opening, setting up, assisting with clean up and carrying out checks after the event.

8. Ensure that no fixtures and fittings are removed or damaged, as you will be charged for the cost of repair/replacement. 

9. It is your responsibility to ensure that any rubbish left outside the venue and in the surrounding area must be collected and disposed of in the appropriate bin provided. 
10. No alcohol is allowed inside the venue. It can be consumed outside the building, as long as clause 9 above is adhered to. 
11. You are responsible for providing your own security for the duration of the event. PLEASE NOTE THE CARETAKER IS NOT SECURITY. 

12. You are also advised to comply with the rules of Stoke-on-Trent City Council in relation to hosting a public event and any other legislation deemed necessary. The Venue will not be held liable for any breach of the law on your part. 

13. Please do not hesitate to contact us, on the number above, if you require further information or assistance. 

In advance we would like to thank you for using our facility.
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Hall Hire Price Plan 
	AREA 
	SEATING CAPACITY
	PRICE – EVENTS BOOKED ON AN HOURLY BASIS
	

	Unit 1 – Main Church Hall 
	150
	£27.50 per hour 
	Discount for block bookings

	Unit 2a – Conference Room
	30
	£15.95 per hour
	

	Caretaker 
	N/A
	£10.00 per hour 
	

	Chair covers 
	70
	£1 per cover
	

	Tables
	On Request
	£5.00 per table
	

	Plastic Chairs (black)
	On Request
	£3.00 per chair
	

	PA system, flip charts, projector, etc
	On Request
	tbc
	

	Catering/Refreshments
	On Request
	tbc
	


We are pleased to inform you that your request for the use of Pearl Training Academy’s hall and its facilities has been approved, subject to the terms and conditions being agreed. 

	Requested Date(s)
	Start Time
	End Time
	Length of Event

	
	
	
	hours

	
	
	
	hours 

	
	
	
	hours 


Please be advised that your event must start and end promptly. The hourly charge will apply if the event runs beyond the agreed time. In some instances, you may be allowed access to the Venue the day before to set up. 
	The hiring charge for the event is: 
	£

	The caretaker’s fee for the event is: 
	£

	The fee for usage of the kitchen is: 
	£

	Total: 
	£

	
	

	In accordance with point 1, the deposit amount is:
	£


Signed on behalf of the Venue 




Signed on behalf of Hirer 

_______________________ 




____________________________

Date:________________ 




Date:________________________ 
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